
General Employment Application
(Non-CDL)

ARKK Trucking, Inc.
P.O. Box 1408
Sand Springs, OK 74063
918.812.9105 (Amanda)

Please print in black or blue ink

PERSONAL INFORMATION

Last Name: First Name: M.I. .

Street: City: State: Zip: .

SSN: - - D.O.B Phone: .

Email:_________________________________________________________________________

Are you prevented from lawfully becoming employed in this country because of a VISA or Immigration status:
⃝YES ⃝ NO

Emergency Contact: Address: Phone: .

EMPLOYMENT DESIRED

Position: Start Date: / / Salary Desired: .

Are you employed now: ⃝YES ⃝NO

If so, may we contact present employer: ⃝YES ⃝NO

Have you ever applied to this company: ⃝YES ⃝NO

If so, Where: When: / / .



Have you Worked for this company: ⃝YES ⃝NO

If so, Where: When: / / .

Reason for leaving: .

Who referred you to this company: ⃝ Employment Agency ⃝Newspaper Advertisement ⃝Walk in
⃝Employee ⃝Computer Advertisement ⃝Other

EDUCATION

School Level Name/Location Years Attended Subjects Studied Graduate

High School ⃝YES ⃝NO

College ⃝YES ⃝NO

Trade School ⃝YES ⃝NO

Military ⃝YES ⃝NO

Other ⃝YES ⃝NO

FORMER EMPLOYERS

EMPLOYER: STREET: CITY: STATE: ZIP: .
STARTING DATE: / / LEAVING DATE: / / TITLE: .
REASON FOR LEAVING: .
DESCRIPTION OF WORK: SALARY: .
SUPERVISOR: PHONE: .
May we contact your supervisor? ⃝YES ⃝NO
EMPLOYER: STREET: CITY: STATE: ZIP: .
STARTING DATE: / / LEAVING DATE: / / TITLE: .
REASON FOR LEAVING: .
DESCRIPTION OF WORK: SALARY: .
SUPERVISOR: PHONE: .
May we contact your supervisor? ⃝YES ⃝NO

EMPLOYER: STREET: CITY: STATE: ZIP: .
STARTING DATE: / / LEAVING DATE: / / TITLE: .



REASON FOR LEAVING: .
DESCRIPTION OF WORK: SALARY: .
SUPERVISOR: PHONE: .
May we contact your supervisor? ⃝YES ⃝NO

REFERENCES

NAME: BUSINESS: PHONE: .

NAME: BUSINESS: PHONE: .

NAME: BUSINESS: PHONE: .

I agree to and understand that:
· Any misrepresentation of information given above shall be considered an act of
falsification.
· The employer of his agent may investigate my background to ascertain any and
all information of concern to my employment is factual.
· If hired, I will be on a probationary period during which time I may be discharged
without recourse.
This certifies that this application was completed by me, and that all entries on it
and information in it are true and completed to the best of my knowledge.

Signature:________________________ Date: _________________



ARKK Trucking, Inc.

I have received a copy, read and understand the following policies:

● Accident Investigation Policy
● Cargo loading, unloading, & securement Policy
● Cell Phone Usage Policy
● Controlled Drug and Alcohol Policy
● Driver Fatigue Policy
● Driver's Guide to Health and Safety
● Footwear Policy
● Hours of Service Policy
● Payroll Agreement
● Reporting Policy
● Seat Belt & Safe Driving Policy

I will abide by these policies.

Employee Signature: _____________________________________



Payroll Agreement and Deduction Policy/Consent

Signing the following is evidence of agreement to ARKK Trucking, Inc. payroll policy and deduction consent. Please read it carefully.

Any errors to payroll wages and/or deductions will be corrected on the following payroll period unless otherwise agreed upon by
ARKK Trucking and employee. Any employee disputes toward payroll wages and/or deductions need to be brought to Amanda
Roberts’ attention immediately.

Employee agrees to ARKK Trucking making tax deductions from Employee wages based on applicable law and instructions from
employee. ARKK Trucking requires each employee to complete a W-4 form for withholding federal income taxes. If an employee fails
to complete a W-4, ARKK Trucking will withhold tax as if the Employee was single with no dependents. Employee needs to note on
W-4 if they are exempt and provide proof of exemption. State tax withholding will mimic federal tax withholding unless otherwise
noted by the Employee.

Employee agrees to ARKK Trucking making deductions for Employee’s portion of health/dental premiums to insurance company. This
is upon being eligible for coverage and enrollment in coverage that is chosen by the Employee. Amounts are previously discussed.

Employee agrees to ARKK Trucking deducting full repayment amount for items and/or services charged/purchased on company
accounts and/or credit cards. Employee must get pre approved for these purchases. Examples are but not limited to: uniforms, data
overages, parts, repairs, credit card charges for personal use, etc.

Employee agrees to ARKK Trucking deducting retirement contributions. This is upon being eligible and enrollment in such plans.
Amounts are previously discussed.

Employee acknowledges that ARKK Trucking is responsible for adhering to legally submitted garnishments, wage assignments, child
support orders, and others alike. ARKK Trucking will notify Employee of these deductions. Employees who have disputes with any
outside company deduction orders are to contact whoever submitted orders. Employee agrees that ARKK Trucking will continue with
deductions until further notice is received from the outside parties who submitted deductions.

Employee agrees that ARKK Trucking will deduct fair market value of any company owned and/or provided company property that
the Employee loses, damages, or does not return during or after employment or upon termination of employment (voluntary or
involuntary). Examples are but not limited to: training materials, phones, tablets, chargers, keys, tools, chains and boomers,
uniforms, company property inside vehicles/ trucks/trailers etc.

Employee agrees to return company equipment to ARKK Trucking yard upon termination of employment (voluntary or involuntary)
unless otherwise agreed upon by Employee and ARKK Trucking. If Employee abandons company equipment without agreed upon
arrangements with ARKK Trucking prior to termination of employment (voluntary or involuntary) then Employee agrees that they will
be responsible for the costs and applicable fees to ensure equipment returns back to ARKK Trucking in working order and in a timely
manner not to interrupt business schedules or equipment commitments. Commitments include scheduled maintenance and
arrangements with customers to meet hauling deadlines. Company equipment is vehicles, truck tractors, and trailers.

ARKK Trucking, Inc. is hereby authorized to deduct from Employee Payroll the following deductions, and those alike:

1. State and Federal Taxes, Social Security
2. Company group health/dental insurance premiums
3. Charges for items/services purchased/used/charged by Employee through Employer accounts. Plus, applicable fees
4. Contributions to retirement plans and those alike. (If eligible and enrolled in plan)
5. Garnishments, Wage Assignments, Child Support Orders, and any other legally obligated deductions. Plus, applicable
administration fees
6. Lost, damaged, or not returned company property. Plus, applicable fees
7. Overpayment of wages or payroll mistakes to be corrected
8. Amounts paid by Employer on Employee’s behalf for previous agreements not noted above. Plus, applicable fees
9. Cost of getting company equipment back to yard

Employee signature: _______________________ Date: ______________________




















